
NIH Grants.gov and eRA Commons flowchart – Electronic Application Process
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Prepare to apply
PI registers through Grants.gov then RO 

approves registration 
(refer to Grants.gov approval for info)

PI requests registration by contacting 
rs.compliance@imperial.ac.uk

(refer to eRA Common account set up for 
info)

Know your role

Obtain software: PureEdge; 
pdf generator

Select Submission approach

Register

Grants.gov

eraCommons

and

On-line Submission / 
Forms-based

Download PureEdge and pdf generator 
programme to your PC from Grants.gov

Find Funding or 
Opportunity in Grants.gov

AOR = PI (approved by the RO for Grant.gov, PI will be set up by the RO in 
eraCommons; AO (cannot submit to NIH) = Senior Research Administrator/Research 
Services Manager;  SO (submit to NIH) = Research Services/ Grants Manager;  AA = 

Research Offiice/Central Administration;  FSR = Senior Research Administrator 
(process /submit Financial Status Reports to the NIH

Find specific funding programme/
opportunity and dowload the application 

package

Prepare the application in 
accordance with the NIH 

Guide 

The application.proposal is prepared ensuring that the 
Research Services Team responsible for your campus is 

made aware that it is in progress.  Prepared proposals will 
also need to be set-up on InfoEd.

PI to check application, the application will 
move forward in the process after 2 business 

days

Check the submission 
status in era Commons

Wait for NIH to retrieve the 
application

Submit the completed 
application to Grant.gov (PI 

responsible)

Grants.gov will perform a basic 
application check

Accept Application

Application assembled
No errors found (may have 

warnings) the application will 
proceed successfully

If error are found, the PI will be informed 
and instructed to correct application 
before re-submission to Grants.gov

Errors found

eRA Commons will check 
application against guidelines

Check the assembled 
application

SO (Research Services) to 
check completed 

application (within 2 
business days)

Reject Application

Submission Complete Finished

or
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